
 

Creating a SECOND User Account on your PC. 

You can create as many user accounts as you 

want on your PC. They can be either a Microsoft 

Account or a Local User Account.  They also can 

be either a standard user account with less 

privileges or an Administrator Account. 

This is not the same as removing your 

Microsoft Account and logging on with a Local 

User Account. 

 

The second (or more) user account(s) will have its 

own settings and be completely different from the 

first account.  Desktop pictures will be different; 

Documents, Pictures, Music, Videos and so on will 

be new and separate from the first account. If 

these accounts are a Local User Account you can 

omit the password when setting them up. Microsoft 

accounts require a password. 

When you turn on the PC or log off you will be 

presented with a logon screen where you can 

select which user to log on with. 

It will be like having a second PC. 



In Windows 10 Open Settings > Accounts > Your 

Info 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



In Windows 11 Open Settings > Accounts  

 

Select Your Info: 

 

 



 

Scroll down to your Info: 

 

Select Your Info: 

 

Click on Add Account 

 

 

 

 



 

In Windows 10: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select: Family & Other Users from the left menu  > 

then  select “Add Someone Else to this PC”.  

 



At this point the instructions for Windows 10 and 

Windows 11 become the same 

Microsoft wants you to have a Microsoft Account > 

Select “ I don’t have this person’s sing-in …..” 

 

 

 



Select “Add a user without a Microsoft 

account”. 

 

 

 

 

 



 

 

 

 

 

 

 



 

 

 

 

Enter a User Name. 

Password is optional.   If there is no password set, 

when you turn on your PC the sign in page will 

open where you select which account but no 

password will have to be entered. 



 

Now this page will show the second user. In this 

case the second user is Dolphin. (as seen in 

Windows 10) 



 

 

 

This user is a Standard User with limitations. 

 

You can change the user to an Administrator 

 


